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ANNUAL REPORT INSTRUCTIONS - RESTRICTED LICENSEES



ROUND OFF CENTS								DUE DATE: APRIL 1ST



FOR PREPARATION OF ANNUAL REPORT BY RESTRICTED LICENSEES AS REQUIRED BY 34-29-100(b) OF THE SC CODE OF LAWS AND DUE ON OR BEFORE APRIL 1ST OF EACH YEAR

The schedule letters and line numbers in the following instructions correspond with those shown in the report.  Do not change the printed heading of any item.  Where no appropriate printed heading is provided, use the miscellaneous heading in the correct schedule and attach an itemized schedule.

The purpose of the report is to provide a summary of information regarding the Consumer Finance business conducted by licensees in the State of South Carolina.  If a company or affiliate operates more than one licensed office, individual short form reports for each licensed office must be filed to support one composite report for all such licenses in this State under the same ownership or control.


SCHEDULE  A

LINE 1:  Enter the name of the company filing the report.
LINE 2:  Give the place of business, including street address, at the close of the period covered by this report.
LINE 5:  Give complete information if the books of the licensee cover businesses other than the Consumer Finance business, or if some other businesses are conducted in the same office by the licensee or by some other person or corporation.

SCHEDULE  B

The purpose of this schedule is to furnish a balance sheet, as of the beginning and end of the period covered by this report, which conforms with the actual books of the licensed office.  No items should be included in Schedule B which do not appear on the books of the licensee.  Asset items that are used and useful in the Consumer Finance Business, but which do not appear on the books of the licensee, should be reported on Schedule E.

LINE 15:  Report under this item all unappropriated or expense reserves (that is, reserves established out of income by a charge to expense). Capital or appropriated reserves should be reported under Line 19.

LINE 16:  This unearned income should be figured on the same basis at each year end.  Any generally accepted method of estimating this unearned income will be accepted.  One easy method would be to prorate the charges over the estimate average term of the loans.  Thus, if the average term of the loan was estimated to be three months, the total charges for each month would be allocated as follows:  September and prior months, 100% earned; October 5/6 earned and 1/6 unearned; November 3/6 earned and 3/6 unearned; and December 1/6 earned and 5/6 unearned.

LINE 17:  If the licensee is an individual or partnership, enter on this line the net worth of the licensee.  Same as Line 49.

LINES 18-20:  These lines are for the use of corporate licensees only.  Line 20 must be the same as Line 49.






SCHEDULE  C

The purpose of this schedule is to show all income derived or produced directly by the use of any asset used or useful in the consumer finance business and to enumerate all expenses properly chargeable against earnings in conducting the consumer finance business of the licensee.  Any income not derived from the consumer finance business or any expense not directly chargeable to the conduct of such business should be excluded from this schedule and should be shown in Schedule D on Line 42.  If an office conducts another business in addition to consumer finance operations, it is necessary to apportion the expenses between the businesses conducted.  Certain items, such as bad debts and license fees can and should be distributed between the two businesses on an actual basis.  Many expenses are, however, commonly applicable to both businesses conducted, and must be allocated on an estimated basis.  Although proper allocation methods vary in accordance with operating conditions, an equitable apportionment will usually be obtained on the basis of average number of accounts outstanding during the period, average amount of dollars outstanding during the period or on an average or variation of these two methods.

LINE 25:  INSURANCE COMMISSION:  This item is to include the difference between all charges to borrowers for all forms of insurance (Life, Accident and Health, Property, etc.)  and the amounts payable to the insurance companies, plus any claim experience refunds received.  This caption should not include company expense items properly shown on line 32.

LINE 30:  ADVERTISING:  This should be the end result of an item.  For example, Printing, Postage, Envelopes should not be charged to office expense if primarily used to advertise for new or repeat business.

LINE 31:  BAD DEBTS:  Report only the actual amount of loans charged off as uncollectible or the actual amounts charged to expense and credited to reserve for bad debts.

LINE 32:  OFFICE EXPENSES:  This includes Printing, Postage, Stationary, Supplies, Fidelity Bonds, Fire and Theft Insurance, etc., and other items of Supplies when not allocated to other items in this schedule.

LINE 33:  SALARIES:  This includes only persons directly employed to conduct the licensee’s business on a temporary or full time basis.

LINE 35b:  ALL OTHERS:  This includes City, County and State licenses, permits and taxes, etc.

LINE 36:  UTILITIES:  This includes Rent, Electricity, Water, Gas, Telephone, Telegraph, etc.

SCHEDULE  D

The purpose of this schedule is to reconcile changes in surplus or net worth.  If the licensee is an individual, partnership or branch office and no surplus amount is carried on the books of the office, reconciliation of total net worth (Line 17) should be given in lieu thereof.

SCHEDULE  E

The purpose of this schedule is to provide for the reporting of all assets used and useful in the consumer finance business that may or may not appear on the books of the licensee.  It is recognized that all assets used and useful may not appear on the books, either because such items have previously been written off or because such items are carried on the books of the home office or parent company.  The basis for determining those items included in this schedule and not on the books must be supported by a supplementary schedule.  If another business is carried on in the same office with the consumer finance business and certain assets are used in both businesses, an equitable distribution should be made in arriving at the assets shown in this schedule as applicable to, and used in the consumer finance business.  A satisfactory apportionment can usually be made on the basis of the amount of loans outstanding.  If there are decided fluctuations in the items to be included in Schedule E so that the assets at the beginning and end of the period covered by this report do not represent a normal average experience, adjustments should then be made for these fluctuations and schedules supporting such adjustments should be attached.

LINE 54:  This item represents the present day cost (that is, the getting together of dollars to use in the consumer finance business) of raising the capital.  These expenditures include commissions for the sale of securities, legal and accounting fees, the cost of qualifying the issue, the cost of printing the prospectus, certificates and circulars, etc.

The cost of financing recorded on Line 54 will not necessarily be the actual historical cost sustained as disclosed by your records.  It should represent the amount it would cost you today to raise an amount of money equal to your present fixed capital (this excludes bank loans, etc.) used and useful in Consumer Finance Business.  Although the cost of financing as reported by the Securities and Exchange Commission discloses wide variations among companies, a conservative estimate would range from 5% to 15% of present fixed capital for assets used and useful.


SCHEDULE  F

The purpose of this schedule is to disclose the activity in the loans under the Consumer Finance Act during the period covered by the report.  Column 1 pertains to actual number of accounts.  Column 2 pertains to the dollar value of notes. LINES 65-67 MUST EQUAL LINE 59f. 

SCHEDULE  G

This schedule is designed to show cases in which legal remedies are used for collection in connection with the consumer finance business of the licensee.
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AFFIDAVIT

The affidavit must be executed, if a corporation, by a duly authorized officer of such corporation, or by a partner, if a partnership, or by the owner, if an individual.  In the case of illness or inability of such person to sign the affidavit, it may be executed in such case by a legal representative or agent.  The affidavit should be made before a Notary Public or other person authorized to administer oaths.
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